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Mission Statement 
 

óLearning and Growing as  
Children of Godô 

Dear Parent 
 
Welcome to Alston Lane Catholic Primary School and Nursery.  
At our school we are committed to providing a safe, secure and caring 
environment in which your child is happy and able to fulfil his or her    
potential. 
 
This prospectus tells you about our school. It explains what we believe in 
and how we make it happen. A wealth of information can also be found 
on the schoolôs website: www.alston.lancsngfl.ac.uk 
 
I look forward to working with you to ensure the very best foundations 
for learning and for life. 
 
Yours sincerely 
 
 
Mr M FitzGibbon 
Headteacher 

Alston Lane 
Catholic Primary School and Nursery 

 

 
 

 
Preston Road 

Longridge 

Preston 
Lancashire 

PR3 3BJ 
Tel: (01772) 783661   

Fax: (01772) 784875 
bursar@alstonlane.lancs.sch.uk 

Mr. M. FitzGibbon. BA Qts  
Headteacher   
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STAFF OF THE SCHOOL 
 

Teaching Staff 
 
Headteacher:  Mr M FitzGibbon  
Assistant Heads: Mrs K Maher 
    Mrs R Woodrow 
Year 6:   Mr M Parker 
Year 5:   Mrs K Rigby   
Year 4:   Mrs K Maher 
Year 3:   Mrs R Bell 
    Mrs A Ormerod 
Year 2:   Mrs R Woodrow 
Year 1:   Miss R Kettings 
Reception:  Miss E Rushton 
Nursery:   Miss H Lonsdale  
    MRs C McAllister 
 
Non Teaching Staff 
 
Business Manager: Mrs G Airey 
Admin Assistants:  Mrs H Hull 
     Mrs J Markland 
 
HLTA:    Mrs P Poulton 
     Mrs J Ashworth 
 
Teaching assistants: Mrs L Barr 
     Mrs D Biscomb 
     Miss A Cornwell 
     Mrs J Green 
     Mrs N Hamilton 
     Mrs C Hardacre 
     Mrs M Harrison 
     Mrs L McGivern 
     Miss F OôNeill 
     Mrs C Priestley 
     Mrs C Shannon 
     Mrs A Wilkinson 
 
Welfare Staff:   Mrs L Eastham 
     Mrs D Cookson 
     Mrs K Ferrigno 
     Mrs R Lumby 
     Mrs M Procter 
     Mrs J Cairns 
     Mrs R Allen 

 
Site Supervisor:  Mr A Small 
Cleaner:    Mrs B Minto 
 
School Cook:   Mrs K Betts 
      

THE GOVERNING BODY 
 
Foundation Governors: 
 
Mrs J Wilson (Chair of Governors) 
Mr I Filbin (Vice Chair) 
Canon H Doyle 
Mr P Barton 
Mr A Couper 
Mr D Monks 
 
Headteacher: 
 
Mr M FitzGibbon 
 
LEA Governor: 
 
Mrs E Hollinghurst 
 
Staff Governor:  
 
Mrs R Woodrow 
 
Co-opted Governor: 
 
Mrs P Poulton 
 
Parent Governors: 
 
Mr I McLoughlin 
Mrs S Gallagher 
 
Associate Member: 
 
Mrs G Airey 
 
Clerk to the Governors: 
 
Mrs F Graham 
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 Alston Lane Catholic Primary School  
Determined Admissions Policy September 2019.20 

 
Introductory Statement 
The Governors welcome applications from Catholic and non-Catholic parents who would like their children to be edu-
cated   within the aims and ethos of Alston Lane Catholic Primary School.  
Alston Lane Catholic Primary is a Catholic School situated in the Diocese of Lancaster and is maintained by Lanca-
shire Local Authority as a voluntary aided primary school. 
At Alston Lane the practice of the Catholic faith and the teachings of the Catholic Church are important aspects of our 
school life and work and influence the curriculum. 
The Governing Body is the admissions authority and is responsible for admissions within the requirements of the law 
and takes into account the following: 
(a) the advice of the Diocesan Trustees on the nature and purpose of Catholic Schools 
(b) the Governing Bodyôs responsibility towards the school and the Catholic community it serves 
(c) the Catholic character of the school and its Mission Statement  

 
The School serves, in the first instance, Roman Catholic children from the parish of Our Lady and St Michaelôs. 
 
The Governing Body has set the planned admissions number for Alston Lane Catholic Primary School at 30. The  
Local Education Authority and other parties required by law have been consulted on this. 
 
It is the duty of the Governors to comply with class size limits at Key Stage One. No more than 30 children will be 
admitted to any one reception or infant class. 
 
Arrangements for Admission in September 2019 

1. Applications for a place at the school should be made online and returned to the local authority on or before the 
date  specified in the notes to parents. 

2. Parents must complete the Common Application Form available from the Local Authority. Parents who wish their  
application to this Catholic school to be considered against the faith criteria should also complete the schoolôs 
Supplementary Information Form. If the school is oversubscribed, failure to complete the Supplementary Form 
may result in your application for a place in the school being considered against lower priority criteria, as the Gov-
erning Body will have no information upon which to assess the application on the basis of the applicantôs baptism. 
This supplementary form should be returned to the school. 

3. Each Catholic applicant will be required to produce a baptismal certificate or other evidence of baptism. 

4. The admissions committee of the Governing body will consider all applications at the same time after the closing 
date. 

5. Parents will be informed of the outcome of their application in writing by the Local Authority. 
 
As required by law, all children with a Statement of Special Educational Needs or Education Health and Care 
Plans naming the school will be admitted before the application of the oversubscription criteria. 
 
Admission / Oversubscription Criteria 
If the number of applications exceeds the planned admission number, places will be allocated in the following order of 
priority: 
 
i) Looked after Children and previously looked after children (a ólooked after childô is a child who is in the care of 

the local authority or provided with care by that authority)  
ii) Baptised Roman Catholic children who live in the parish and whose parents worship at Our Lady and St 

Michaelôs Church 
iii) Baptised Roman Catholic children, who live in the parish, whose parents worship in other Catholic parishes; 

Baptised Roman Catholic children, living outside the parish, whose parents worship at Our Lady and St 
Michaelôs Church 

iv) Siblings of children who are in the school at the time of application 
v) Other Baptised Roman Catholic children 
vi) Children eligible for early years pupil premium, the pupil premium or the service premium who attend Alston 

Lane Nursery. 
vii) Baptised children of other Christian denominations 
viii) Children of other faiths 
ix) Other children 

 
In the event of the number of oversubscription in any of the above criteria, places will be allocated according to the 
following tie-breaker criterion: Applicants living nearest to the school. The distance measure is a straight line (radial) 
measure from the centre of the building that is the applicantôs home address to the centre of the school building.   
Distances are measured using the councilôs Geographic Measuring System. If the Governing body is unable to     
distinguish between applicants in any of the oversubscription criteria using this tie breaker (e.g. applicants in the 
same block of flats) places will be offered via a random draw. 
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Looked After Children and Previously Looked After 
A Looked After Child is a child who is (a) in the care of a Local Authority, or (b) being provided with accommodation 
by a Local Authority in the exercise of their Social Services functions under section 22(1) of the Children Act 
1989.  A previously Looked After Child is one who immediately moved on from that status after becoming subject to 
an adoption, residence or special guardianship order 
 
Waiting Lists 
A waiting list for children who have not been offered a place will be kept and will be ranked according to the         
admissions / oversubscription criteria. Parents / guardians are invited to contact the school if they wish to be        
informed of their childôs position on the waiting list. The waiting list will be closed at the end of the Autumn term. 
 
Late applications 
Applications received after the closing date will be treated as late applications. Only in exceptional circumstances, 
and where appropriate evidence is provided, will applications received after the closing date (but before offers of 
places have been made) be considered alongside those received on time. 
 
Address of Pupil 
The address used on the schoolôs admission form must be the current one at the time of application. If the address 
changes subsequently, the parents should notify the school. In some case, for example, where shared parental living 
arrangements are in place, a childôs address may be difficult to determine. In these circumstances, the address used 
for child benefit purposes, ie, the address of the parent claiming the child benefit, will be used. 
 
If you are moving house and applying for the school and it is not oversubscribed, using your new address may not 
be a problem.  In the event of oversubscription it may be possible to consider your application on the basis of an  
address you are intending to move to.  You must be resident at a specific address and not just have a stated        
intention to move to an area.  You must provide evidence that you have exchanged contracts on a house or have an 
offer of a tenancy on a property in which you intend to live and which will be in place when your child would start at 
the school.  This evidence must be submitted as soon as possible and no later than the closing date for applications. 
Further evidence, eg utility bills, may also need to be submitted. 
 
Siblings 
Siblings refers to full brothers or sisters, half brothers or sisters, adopted brothers or sisters, or the child of the 
parent/carerôs partner where the child for whom the place is sought is living in the same family unit at the same    
address as that sibling. Stepchildren or foster children who live at the same address are also classes as siblings. 
 
Multiple Births 
Where there are twins, etc wanting admission and there is only a single place left within the admission number, then 
the governing body will exercise as much flexibility as possible within the requirements of infant class sizes. In     
exceptional circumstances cases we are now able to offer places for both twins and all triplets, even when this 
means breaching infant class size limits.  
 
Fraudulent Applications 
Where the Governing Body discovers that a child has been awarded a place as a result of an intentionally            
misleading application from a parent, for example, where a false address has been provided, then the Governing 
Body is required to withdraw the offer of a place. The application will then be considered afresh and a right of appeal 
offered if a place is refused. 
 
Appeal Arrangements 
If an application for admission has been turned down by the Governing Body, parents can appeal to an independent 
appeals panel. This appeal should be sent in writing to the clerk to the Governors at the school within 20 days of  
notification of refusal. The date of notification will be considered to be 2 days after posting by first class post of the 
refusal to place an offer. The parents must give their reasons for appealing in writing. The decision of the appeal is 
binding on the parents and on the Governing Body. 
 
Deferred Admissions and Part-time Provision  
If your child is due to start school during the next academic year, it is important that you apply for a place for       
September.  If your childôs fifth birthday is between the months of September and December, then, if you wish it,  
admission may be deferred until January; if it is between January and April, then admission may be deferred until the 
start of the summer term though it is likely to be in your childôs interest to start no later than January.  You may also 
request that your child attend school part time until he/she reaches his/her fifth birthday. 
 
 



 5 

 

Non Routine or In Year Admissions 
It sometimes happens that a child needs to change school other than at the ñnormalò time; such admissions are 
known as non-routine or in-year admissions. Parents wishing their child to attend this school should arrange to visit 
the school. They will be provided with an application form once they have a definite local address. If there is a place 
in the appropriate class, then the governors will arrange for the admission to take place. If there is no place, then the 
admissions committee will consider the application and information about how to appeal against the refusal will be 
provided. Appeals for children moving into the area will not be considered until there is evidence of a permanent   
address, e.g. exchange of contracts or tenancy agreement with rent book. 
  
Please note that you cannot re-appeal for a place at a school within the same school year unless there has been  
relevant, significant and material change in the family circumstances. 
 
Parents who wish their application to this Catholic school to be considered against the priority faith criteria should also 
complete the schoolôs Supplementary Information Form and return it directly to the school. If the school is             
oversubscribed with mid year applications at the time of the requested admission, failure to complete the              
Supplementary Information Form may result in your application for a place in this school being considered against 
lower priority criteria. 
 
The admission of all students to Lancashire schools, at the beginning of the year, will be co-ordinated by Lancashire 
Local Authority, in line with recent changes in legislation. 
 
Admission of children outside their normal age range 
Parents may seek a place for their child outside of their normal age group, for example, if the child is gifted and 
talented or has experienced problems such as ill health. In addition, the parents of a summer born child* may choose 
not to send that child to school until the September following their fifth birthday and may request that they are 
admitted out of their normal age group ï to reception rather than year 1. The Governing Body will take decisions on 
any such requests on the circumstances of each case. This will include taking account of the parentôs views, 
information about the childôs academic, social and emotional development; where relevant, their medical history and 
the views of a medical professional; whether they have previously been educated out of their normal age group; and 
whether they may naturally have fallen into a lower age group if it were not for being born prematurely.  
When informing a parent of their decision on the year group the child should be admitted to, the Governing Body will 
clearly state the reasons for their decision.   
 
Where the Governing Body agrees to a parentôs request for their child to be admitted out of their normal age group 
and, as a consequence of that decision, the child will be admitted to a relevant age group (i.e. the age group to which 
pupils are normally admitted to the school) the local authority and Governing Body must process the application as 
part of the main admissions round, unless the parental request is made too late for this to be possible, and on the 
basis of their determined admission arrangements only, including the application of oversubscription criteria where 
applicable. They must not give the application lower priority on the basis that the child is being admitted out of their 
normal age group. Parents have a statutory right to appeal against the refusal of a place at a school for which they 
have applied. This right does not apply if they are offered a place at the school but it is not in their preferred age 
group.  
 
*
 The term summer born children relates to all children born from 1 April to 31 August. These children reach         
compulsory school age on 31 August following their fifth birthday (or on their fifth birthday if it falls on 31 August). It is 
likely that most requests for summer born children to be admitted out of their normal age group will come from       
parents of children born in the later summer months or those born prematurely.  
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OUR DAY 
 
The first bell rings at 8.45am and children enter school for Fix-it time. 
 
Morning session:  8.55 - 12.00 noon,   break time 10.15 - 10.30 
 
Afternoon session:   1.00 - 3.30 Juniors, break time 2.30 - 2.40 
     1.10 - 3.30 Infants, break time 2.30 - 2.40 
 
Children in Reception Class do not have a specified morning or afternoon 
playtime. Their learning is inclusive of breaks throughout these sessions. 
 
Children are invited to come into school at 8.45 am for Fix-it time. We 
cannot normally accept responsibility for your child before that time.  
Children should be collected from school no later than 3.40pm unless 
they are engaged in extra-curricular activities or attending the after 
school club. 
 
In September 2017, we initiated a daily assembly at 11.10am, enabling 
an intervention session to support children during maths lessons. This 
has been invaluable in allowing children to ókeep upô with learning rather 
than having to ócatch upô at a later date. 

Golden Rules 

Do as the adults ask 
Respect everyoneôs body and feelings 
Tell adults things that concern you 

Listen well 
Sit calmly and quietly 

Call each other by a proper name 
Take care of property 
Walk around school 

Be polite 
Play safely 

Talk when you are asked 
Sit quietly in assembly 

Be truthful 
Be kind when others make mistakes 

Line up behind one another without touching 
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SCHOOL UNIFORM 
 

We believe that boys and girls should develop a pride in their appearance 
and an identification with their school.  All pupils are requested to wear 
the school uniform as set out below not only during the school day but 
also for school events such as educational visits and church services.  As 
in all our aims, we expect our pupils to set themselves high standards. 
           
BOYS                                           GIRLS 
 
Grey trousers or shorts    Navy skirt/ pinafore dress/ trousers 
Blue polo shirt     Blue polo shirt 
Navy sweatshirt     Navy sweatshirt/ cardigan 
Black/Grey socks     Navy tights/socks(white in summer) 
Black Shoes      Black shoes 
 
Items of clothing with an embroidered school crest are available from 
óMary Francisô on Derby Road Longridge.  
 
Summer: Girls may wear a blue/white striped or checked dress 
 

 
ALL CLOTHING SHOULD BE CLEARLY MARKED WITH YOUR 

CHILD'S NAME. 
 

 
All children need appropriate kit for PE: 
 
   White T shirt,  Navy shorts,  Black pumps 
 
A bag for kit is available from school.  Please ensure that all  
kit is clearly marked with the child's name. 
 
Trainers for "all day" use are discouraged on health grounds. We        
recommend that sensible, black school shoes are worn by all children.  
Fashion shoes and boots are not suitable. No shoe heels should be higher 
than 1.5 inches. 

 
JEWELLERY 

 
Children are not permitted to wear jewellery in school. 
 
Wrist watches may be worn however. 
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 INCLUSION 
At Alston Lane we are committed to inclusion by providing equal opportunities for 
all children, whatever their ability, gender, race or social background. Teachers 
set high expectations and provide opportunities for all children to access the  
entire curriculum at an appropriate level. 
 
Equal Opportunities:   
All children are provided with the same learning  opportunities. We recognise that 
children have different styles of learning and work is adapted in a variety of ways 
to match the different needs and abilities within each class. 
 
Access:  
The school will make every effort to meet its obligation under the  
Disability Discrimination Act. All areas of school have wheelchair      
access and a disabled toilet with changing facilities is available. Every 
effort will be made to ensure that learners with disabilities can access 
all areas of school life. The schoolôs Disability Equality Scheme and  
accessibility plan can be viewed on the school website. 
 
Special Needs:   
We define special educational needs in terms of a learning difficulty which  
requires special educational provision. A child is considered to have a learning  
difficulty if he or she has a significantly greater difficulty in learning than the  
majority of children of the same age, or has a disability or a behavioural problem 
which prevents or hinders him or her from making use of our educational  
facilities. We currently make special provision for children with sensory  
difficulties, physical difficulties and learning difficulties both within the classroom 
and in specific support groups. We work closely with the LA and Diocese to 
ensure our statutory duties are met and that our children receive effective  
provision. 
 
Able Gifted & Talented:  
We recognise óAble, Gifted & Talentedô to apply to our most able children, who 
achieve, or have the ability to achieve, at a level significantly in advance of the 
average for their year group in our school. We also recognise that more able  
children may require work which is significantly more advanced than that required 
by others in their age-group. We aim to provide enrichment and extension  
activities to stimulate and challenge our most able children at all levels. We define 
talent as an ability in art, music, sport or drama, and we aim to meet the needs 
of talented pupils in 3 key areas: identifying those who have a particular talent, 
providing opportunities within and beyond the curriculum and acting as a óbrokerô 
to link talented children with local groups or organisations. 
 
Race Equality:   
In all our teaching we aim to fulfil our commitment to race equality by ensuring 
that the curriculum incorporates the principles of race equality and promotes 
knowledge and understanding of, and positive attitudes towards diversity. We are 
sensitive to different backgrounds and respond to social and emotional as well as 
intellectual needs. 



 9 

 

The Curriculum 
At Alston Lane, we aim to get the best for and from every child in all learning  
experiences. Through the curriculum we try to nurture spiritual, moral,  
academic, pastoral, social, physical and cultural development, so that each  
individual may reach their full potential. Children are currently organised in   
seven year groups. The governors are committed to funding single age classes at 
Alston Lane Catholic Primary School. 
 
In September 2018, Alston Lane Nursery officially became part of the school 
when the school age was lowered to accommodate children from 2 years of age. 
 
The National Curriculum places great importance on English, mathematics, and 
science, designating them Core Subjects.  They work together providing the   
basis for children to study other subjects of the National Curriculum known as 
Foundation Subjects. At Alston Lane, Religious Education is also a core subject 
due to our Catholic nature. 
 
The basic skills acquired in English, mathematics and computing are applied and        
developed through the broader curriculum of the foundation subjects: 
  
 History 
 Geography 
 Design &Technology 
 Art & Design 
 Physical Education 
 Music 
 Personal, Social, Health and Citizenship Education (PSHCE) 
 Languages (Key Stage 2 only)   
 

Foundation Stage 
Children in Nursery and Reception classes follow the foundation stage curriculum 
and are involved in a range of activities leading towards the governmentôs early 
learning goals. Structured literacy and numeracy sessions are based on the      
national programmes of study and R.E. is taught from a Catholic scheme. The   
following areas of learning provide the framework for our Foundation Stage     
curriculum: 
 
 

Literacy 
Mathematics 

Understanding the World 
Expressive Arts and Design 
Communication and Language 

Physical Development 
Personal, Social and Emotional Development 
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Religious Education Prayer and Worship 
is developed within a framework of caring, sharing and example, enhanced by 
participation in the liturgical life of the Church.  We have established a regular 
pattern of worship within school which includes a daily act of worship in class 
groups, Key Stage groups or whole school and Masses in line with diocesan  
guidelines. 
 
The purpose of these experiences is: 
¶ to raise our mind and heart to God 

¶ to develop the school as a community of faith 

¶ to assist learners in developing their relationship with god, creation and the 
community of the Church to witness to the community and the wider world. 
 
Collective Worship in our school will be: 
¶ properly planned 

¶ adequately resourced 

¶ monitored 

¶ evaluated 
in order to ensure that it is a relevant, meaningful and a positive contribution to 
the religious, spiritual and moral development of all members of the community. 
 
We hope that you will share in our worship when you can. 
 
As our school community is fundamentally centred on the Gospel, our religious 
faith pervades all aspects of life within the school.  The ways and context in which 
any Healthy Relationships and Sex Education is provided is based on Catholic   
principles and related to the stage of development of children as they move 
through the school.  Consultation with parents will be made prior to any           
relationships and sex education programme being embarked upon. 
 
 
Similarly, we believe that as we live our Catholic faith as a worshipping  
community, the withdrawal of pupils from formal religious instruction and worship 
would not isolate them from the Catholic teaching which our school provides. No 
specific arrangements for such withdrawal are in place at present. 
 
 
RE is a core subject along with English, mathematics and science.  All pupils     
follow ñThe Way, the Truth and the Life" Religious Education syllabus as well as 
the óCome and Seeô scheme.  
 
Standards in RE education are moderated annually against other schools in the 
diocese. 
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Mathematics 
in school offers children a comprehensive foundation in all areas through a  
varied experience of the subject.  We aim to promote the ability to: 
 
1) Tackle work independently and in an ordered, systematic way.  Mathematics is 
a subject  founded in accuracy.  In achieving this accuracy, children can experi-
ence great satisfaction and confidence in their own ability. 
 
2) Apply given knowledge to other tasks (e.g. constructing tables of 
results for scientific investigations) using initiative and imagination. 
 
3) Promote skills of communication and co-operation within these 
tasks. 
 
Key Learning documents for each year group can be found on the school website.  
 
In September 2017, the school began delivering Singapore Maths in Y1, Y2 & Y3 
through the Maths No Problem scheme, supporting a ómasteryô approach. 

English 
has a very high priority in our school.  We aim for every child to be a confident 
reader and writer in a variety of different contexts. 
  
1) Enable children to develop communication skills, both verbal and written, to 
the full potential of their ability, through a wide variety of expe-
riences. 
 
2) Enable them to read, with understanding and pleasure,  
materials appropriate to their age and ability. 
 
3) Develop within the children the confidence, enthusiasm and skills necessary to 
express their ideas and feelings meaningfully, both now and in later life. 
 

Key Learning documents for each year group can be found on the school website. 

Science  
develops childrenôs interest and curiosity in their surroundings, delighting them in 
their natural inquisitive approach to the world around them.  We aim to work with 
this natural aptitude: 
 
1) To enable children to acquire scientific knowledge about life and  
living processes, materials and their properties and physical processes. 
 
2) To test and apply their knowledge gained by understanding and us-
ing the  

scientific process of investigation, in order to consolidate such knowledge by their 
own reasoning and experiences. 
 
3)  To explore the many and varied instances of science in everyday life whilst 
growing in awareness of the importance of safety and matters relating to health.  
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Computing 
We are able to offer our children access to 41 curriculum computers; 20 of which 
are in our IT suite. We have Broadband Internet access throughout the school 
and video conferencing facilities which we are developing to support and broaden   
other areas of the curriculum.  There is a data projector and screen in the school 
hall as well as interactive whiteboards in every classroom. 
 
Computing plays an ever-increasing role in providing curriculum 
support, as well as being studied in its own right as a skills based 
subject. 
 
Underlying all our curriculum is the idea that children learn best 
when enjoyment enables understanding. 
 
The school takes an active interest in emerging technologies and we now have 8 
IPads which are used in all classes to support topic work, phonics and for         
educational Apps . 

Homework 
A small amount of homework will be sent home with the children from Reception 
to Year 6. Core tasks will vary according to the age and ability of each child. The 
main focus of our homework is on literacy and numeracy and we regard the      
involvement of parents in joint activities as being most valuable in promoting  
children's learning. 
 
Infant children benefit most from shared reading opportunities and discussion. We 
ask parents to foster a reading environment at home where the written word  
becomes important and enjoyable in childrenôs lives. 
 
A selection of voluntary homework activities are promoted by the class teachers 
each half term. These are linked to topic work and may include craft activities,  
research or even outdoor and adventurous activities.  
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Behaviour for Learning and School Rules 
Communication and consultation between staff and parents is an essential part 
of our discipline procedure.  Our aim is for the highest possible standards of  
behaviour at all times so effective learning can take place. 
 
The schoolôs Golden Rules outlined on page 5 are supplemented by classroom 
rules that are made up by the children at the start of the year. These are the 
general doôs and donôts of the classroom and demonstrate the childrenôs 
thoughts on how to behave during lessons. 
 
From time to time there will be occasions when most school children are  
unhappy because they have fallen out with their friends.  Children often solve 
these disputes themselves but if a child is feeling lonely or left out we have a 
buddy system in school that offers friendship and someone to play with.   
 
We also have a school council with representatives from Year 1 to Year 6.  The 
children meet regularly with the a member of staff and discuss issues or      
problems that they have recognised or that have been pointed out by their class 
mates.  We feel that this gives the children a voice in the school. 
 
On the rare occasions that we do become aware of bullying, however small, we 
apply the procedures set out in our anti-bullying policy, which is available in 
school or on the website should you wish to see it. 
 
If your childôs behaviour ever gives us cause for concern, we will inform you   
immediately and seek your support. 
 
In accordance with the policy of Lancashire County Council, there is no form of 
corporal punishment in school.  However if there is a situation where a child is a 
danger to themselves or others, paid staff are authorised to use reasonable force 
in order to protect them and others. 

Child Protection 
Because of day-to-day contact with children, schools are particularly well 
placed to observe outward signs of abuse, changes in behaviour or failure to 
develop.   
 
Parents should be aware, therefore, that where it appears to a member of 
school staff that a child may have been abused, the school is required, as part 
of the local Child Protection Procedures, to report their concern to the Social 
Services Department immediately. 
 
The Headteacher is the schoolôs Designated Senior Leader for child protection. 
 
The Headteacher ensures that all school staff are trained in child protection at 
least every two years. 
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COMPLAINTS PROCEDURE 
What to do if you want to complain:   
 
Minor complaints may be dealt with by the class teacher.  If you are not  
satisfied then, please contact the Headteacher. Most problems are resolved 
amicably, but if you are still unhappy, you should speak to the Headteacher 
again.  A parent who is still not completely satisfied should then contact the 
Chair of Governors pending further investigation and discussion.  A complaint 
can also be made directly to the LA by writing to the Chief Education Officer at 
County Hall. 

Communications 
 
From us to you: 
We publish newsletters, news flashes and dinner menus regularly on the school 
website, as well as communicating important information via text message and 
email. 
 
We invite you into school to talk about your child's progress. 
 
We send out written reports on your child's progress each term. 
 
We hold a meet the teacher evening, an open day, an induction evening for 
new parents and curriculum education evenings. 
 
From you to us: 
We hope you will keep us up to date with your address, telephone contact 
numbers and email address etc. 
 
We hope you will always come to our curriculum meetings and Parents'      
Evenings. 
 
We hope you will tell us anything that will explain a change in your child's  
behaviour in school. 
 
Please remember that communication is a two 
way process. 
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PTFA  
 
Alston Lane School has a very active and supportive Parents, Teachers and 
Friends Association (PTFA)é but we do need more volunteers. 
 
All parents are welcome to be involved with the work of the PTFA.  A voluntary 
committee meet regularly to plan and organise a programme of events  
throughout the school year. These events are intended to provide both enjoyment 
and much needed funds to increase the resources of the school. 
 
The generous support given by parents in recent years has enabled the PTFA to 
provide new library resources, playtime playground equipment, renovations in our 
Eco garden and iPads for use in the classroom. 
 
A Letter from the PTFA 
 
Hello Everyone 
 
Just a brief note to let you know about the PTFA at Alston Lane School. The PTFA 
has been established for over twenty years. Our aim is to raise funds that can be 
used within the school to go towards the extras that provide a better learning  
environment for our children. Over the years the PTFA has paid for a lot of new 
equipment.  
 
The money is raised by holding various social events throughout the year,  
including Discos, Family events and childrenôs activities. These events provide an     
excellent opportunity to meet and socialise with other parents whilst raising  
money towards our new targets.  
 
We would welcome anyone interested in helping out at these events. No specialist 
skills are required, just a willingness to help. 
 
We usually have one meeting per term, which takes place in the school staffroom 
(the date and time is advertised in the school newsletter). Our meetings are     
always informal and everyone is welcome. We are always looking for new      
fundraising ideas so come and join us and get a buzz from fundraising and let our  
children feel the benefit.   
 
Yours sincerely  
 

Mrs R Lancaster 
Chairperson 2017/2018 
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Sport 
Our children are able to participate in a wide range of sporting activities.   
Team games such as football, netball, kwik-Cricket and rounders are played in 
the appropriate season and we regularly compete in local competitions.   
 
We also field teams in cross-country, athletics and swimming. Where these    
activities take place after school, credit must be given to the staff willing to be 
involved and to the many dedicated parent helpers without whose 
help many of these events would be impossible to undertake. 
 
Swimming sessions are provided for children in Years 4 and 5  
as part of the physical education curriculum. The baths at West  
View Leisure Centre are used and coaches are supplied to  
transport the children. 
 
School staff and third part providers deliver after school clubs and 
support entry to competitions against other schools in the locality. 

School Website 
The easiest way to get to know what is going on in school is to visit our website. 
You will be able to find out about our Ofsted and Section 48 inspections as well as 
finding copies of policies, newsletters, weekly news updates, the 
weekly school menu and the holiday pattern.  

www.alston.lancsngfl.ac.uk 
 

We also send regular texts and emails to keep you updated. 

DRINKS 
One third of a pint of milk is available to Infant and Junior children 
on a daily basis.  Consumers of milk in Lancashire schools benefit 
from reduced prices as a result of a European Union subsidy. 
 
The benefits of water to children has been well publicised.  Children 
throughout the school are encouraged to bring a bottle of plain water daily so 
that they can drink when they are thirsty. Suitable water bottles are available 
from school in house colours. 
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Absence in Term Time 
If you wish your child to be absent during term time, you must request this well 
in advance using the form supplied by the school. Only absences that the       
Governors consider to be in óexceptional circumstancesô will be granted. 
 
Please think carefully before arranging absences in term time as they inevitably 
affect your child's progress. Absence in September can particularly affect the way 
your child settles into the routines of a new class.   
 
The local authority will issue penalty notices for inappropriate levels of             
unauthorised absence. (5 days in one term or 7 days in two terms) 
 
Please see information on the school website for more details. 
 

School Holiday Pattern 2018 / 2019 
 
 Open Close after school 

 
 Tuesday 4th September 
 Tuesday 30th October 

 
 Monday 7th January 
Monday 25th February 

 
Tuesday 23rd April 
Tuesday 7th May 
Monday 3rd June 

 
 Friday 19th October 

 Friday 21st December 
 

Friday 15th February 
Friday 5th April 

 
Friday 3rd May 

Thursday 23rd May 
Friday 19th July  

LATE ARRIVAL 
There will be at least one occasion when the alarm clock lets you down.  When it 
does happen, don't keep your child off school.  Let them have their breakfast, 
and then bring them in. 
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SNACKS 
Snacks of toast and crumpets can be purchased at morning break. Children may 
also bring their own fruit each day to eat at playtimes. 
 
The Infant children receive a free piece of fruit  
each day. 
 
Milk can also be purchased through óCool Milkô. 

LUNCH ARRANGEMENTS 
The kitchen staff produce delicious meals, with a choice of menus, for those  
children who want them.  The children are well supervised by welfare assistants 
who also care for the children when they go out after their meal. 
You may prefer your child to bring a packed lunch.  They will need a labelled box 
and also a plastic flask for drinks (no glass bottles or fizzy drinks please).   
 
We have a flexible system of school meals, which allows children to book and pay 
for occasional meals.  Some children have a hot dinner once a week. Some     
children have a hot dinner on occasions when it has not been possible for them to 
bring a packed lunch for whatever reasons. 
We also have themed lunch days from time to time when all children 
are invited to take part if they wish. E.g. Teddy Bearsô Picnic, Italian 
Day and Christmas lunch. 
 
Dinners are paid for in advance unless they are for an odd day; in 
which case they should be paid for when the meal is ordered.  School 
meals cost Ã2.20.  If you fall behind with payments, the administrator 
will send you a reminder. 
 
All infants are entitled to a free school meal every day. 

Payment for school dinners, milk, trips and events 
Children eligible to receive free school meals (not including Universal free School 
meals for infants) do not have to pay for school trips and visits or music lessons. 
 
ParentPay is the schoolôs preferred method of payment for everything in school. 
Each family has a personal log-in to access this system. 
 
When cash is sent in, we request that it is sent in a clearly marked envelope with 
the childôs name, amount and the purpose of the payment. 
 
Children should still bring their snack money to spend at 
playtime. (Infants are asked to bring theirs on a Monday 
for the week ahead). 
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MEDICAL MATTERS 
We need to be aware of any relevant issues concerning a childôs health, learning 
difficulties and home circumstances. Information given by parents will be treated 
as confidential. It is very important that parents provide an emergency telephone 
number so that we can contact them if their child is taken ill at school. The school 
should be informed of any changes to the emergency contact arrangements. 
 
The school follows LA health and safety guidelines and there are clear procedures 
for accidents and emergencies. Parents will be informed of any accidents or      
injuries, that we are aware of, which occur in school. We will only accept           
responsibility for the administration of medicines when they have been prescribed 
to the child and are required during school hours. 
 
Separate guidance and advice should be sought at the school office. 
A medicines policy can be found on the schoolôs website. 

CHARGING AND REMISSIONS 
There is no charge for education in school hours which is necessary to fulfil the 
requirements of the national curriculum. When educational activities are  
organised as an optional extra for the benefit of children, parents may be invited 
to make voluntary contributions towards the cost of such provision. 
 
(a) The school may recover the full costs of educational or other activities      

provided wholly or mainly outside school hours which are not part of the    
national curriculum or religious education.  

 
(b) The school will charge for board and lodgings on residential visits (subject to 

remission arrangements) 
 
(c)  Children who receive free school meals or for whom the school receives óPupil 

Premiumô funding, are exempt from paying for school trips and visits. These 
children will also receive free music tuition should they wish to. 

 
Activities, for which parents are invited to make contributions, will only go ahead 
if governors are satisfied that the total costs of the activity can be met through 
these contributions. If there is not sufficient money collected to cover the overall 
costs then the activity may have to be cancelled. 
 
The governors reserve the right to charge parents for the cost of repair or  
replacement of school property which is broken, damaged or defaced by wilful or 
negligent behaviour.  
 
The school may charge in cash or in kind for the ingredients or materials required 
for certain lessons where parents have indicated a wish to own the finished   
product. 
 



 20 

 

SMOKING POLICY 
It is the policy of the Governing Body that Alston Lane School is a no-smoking 
school.  Smoking or vaping is not permitted in any area of the school by staff, 
parents or visitors to the school.  No-smoking signs are clearly displayed around 
the building. 
 

ROAD SAFETY 
Your child is a very important person both to you and to our school. 
Unfortunately road accidents are the biggest single cause of injury and death to 
children aged between 1 and 15 years.  We as a school can broaden your childôs 
horizons but it is you, the parent, whose behaviour they will imitate on the road.  
Itôs your example they will follow - good or bad. 
 
There is a ñONE WAY SYSTEMò which operates from the Church entrance to the 
lane at the back of school during drop off and collection times. 
 
To ensure the continued safety of all visitors to school, children should be 
dropped off and collected from the CAR PARK ONLY, leaving the way clear for 
through traffic. Please do not use the lane for waiting at any time. 
 
Under no circumstances should children be asked to walk to the car without you. 
 
We also hope that parents will commit to a 10mph speed limit at all times. 
 
The Governors and Staff wish to highlight 
the importance of not allowing children to 
cross the car park on their own and         
request that parents collect their children 
from within the playground area. 


